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1. PROCESS OVERVIEW

A. The following University international travel guidelines are in alignment with CDC
guidance:

1. Employee international travel:

a. Employees may conduct University-approved international travel to
any country that the CDC has designated a COVID-19 risk level 3 or
lower without completing an additional risk management review
process.

b. Employees who wish to travel to a country that the CDC has
designated a COVID-19 risk level 4, must receive essential travel
approval from their academic dean or division leader and connect with
the University's International Travel Risk Analyst before departure to
review plans and available resources.

c. All employees must submit a Request in Pioneer Travel and Expense
for all University-approved international travel before departure, and if
funded by the University, employees must book travel through Pioneer
Travel and Expense or by contacting Christopherson Business Travel
directly.

d. All employees will need to contact risk@du.edu to request a COVID
acknowledgement form and return a signed copy two weeks before
departure.

2. Student international travel:

a. Undergraduate experiential travelers who wish to travel to a country
that the CDC has designated a COVID-19 risk level 1 or 2 are no longer
required to submit an international travel risk petition and receive
approval from the International Travel Committee and the Provost.

b. Undergraduate experiential travelers who wish to travel to a country
that the CDC has designated a COVID-19 risk level 3 or 4 will need to
submit an international travel risk petition and receive approve from the
International Travel Committee and the Provost before departure.

c. Graduate experiential travelers who wish to travel to a country that the
CDC has designated a COVID-19 risk level 3 or lower are no longer
required to submit an international travel risk petition and receive
approval from the International Travel Committee and the Provost.
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d. Graduate experiential travelers who wish to travel to a country that the
CDC has designated a COVID-19 risk level 4 will need to submit an
international travel risk petition and receive approve from the

30f4


https://www.cdc.gov/coronavirus/2019-ncov/travelers/map-and-travel-notices.html
mailto:https://abroad.du.edu/_customtags/ct_FileRetrieve.cfm?File_ID=24285
mailto:https://abroad.du.edu/index.cfm?FuseAction=Programs.ViewProgram&Program_ID=10198
mailto:https://abroad.du.edu/index.cfm?FuseAction=Programs.ViewProgram&Program_ID=10198
/abroad/
mailto:/risk/short-term-programs
mailto:courtney.niebrzydowski@du.edu?subject=International%20Travel%20Policy%20Question
mailto:courtney.niebrzydowski@du.edu?subject=International%20Travel%20Policy%20Question
https://abroad.du.edu/_customtags/ct_FileRetrieve.cfm?File_ID=14273
https://abroad.du.edu/
/sharedservices/current-employees/travel.html
/abroad/

Revision Purpose
Effective Date

40f4



