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University policies in the Policy Manual are organized by division.  The division head is 
considered the responsible officer for the development and implementation of that division’s 
policies.    
  
Each responsible officer will annually appoint a policy liaison who will serve as the main 
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Example of what to avoid: “Each administrator shall determine the appropriateness of 
such travel and the extent to which the university is to participate in defraying travel 
and subsistence expenses.”   

Example of what to state: “Each administrator will determine the appropriateness of 






	I.  INTRODUCTION
	II.  POLICY OVERVIEW
	III.  PROCESS/PROCEDURE OVERVIEW
	A. New, Substantially Revised or Repealed Policy Procedures
	1. New, Substantially Revised or Repealed Policy Process
	B. Expedited Policy Procedures
	1. Expedited Policy Approval Process
	C. University Policy Maintenance and Periodic Review
	D. University Policy Archive
	IV.  DEFINITIONS

