2022-2023 Academic Year

Undergraduate Food Pantry Operations Lead

Job Category

Food Pantry Manager

Summary of Duties

Skills, Knowledge,
and Ability

Work closely with the rest of the team Food Pantry team to manage
operations, including stocking, inventory, data collection, donations, and
drop-in hours. Manage the food pantry email address and ensure that
appointments get scheduled in a timely manner. Manage partnership with
Student Outreach and Support (SOS). Attend weekly staff meetings and
organize/manage other undergraduate employees and volunteers, and
coordinate with other Center teams. Plan and run weekly meetings with
graduate fellow and undergraduate teammates. Assist in preparation of
guarterly and annual reports. Perform other work as required or assigned.

Passion for environmental justice and food access. Skill in working
collaboratively and leadership. Proficiency in communication and use of
spreadsheet software. Interest in data driven sustainability reporting for




Summary of Duties Work closely with the rest of the food pantry team to ensure the smooth
running of the food pantry. Work with customers to give them an excellent

experience in the food pantry. Keep all areas organized, take donations,
log inventory, and



Skills, Knowledge,
and Ability

Must have a passion for biking, Bike mechanic skills a plus, Interest in
alternative, sustainable transportation, Skill in working collaboratively, and
Effective communication skills. Experience working on programs to
encourage alternative transportation, especially in Denver, is a bonus.

Available Openings

1

Hours

8 hours per week

Compensation

The Bike Shop Manager may receive an hourly compensation at $16.15/hr
with a max of $1400 per quarter or until a work study award is exhausted.
Students choose to receive academic credit for their work in lieu of an
hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
has a small allocated budget for all applicants.

Undergraduate Bike Shop Support Staff

Job Category

Bike Shop Support Staff

Summary of Duties

Perform maintenance and repairs for bikes brought to the DU Bike Shop.
Prior bike mechanic knowledge not necessary, but an aptitude for working
with your hands or building is a bonus. Must participate in a six week
master mechanics series on campus (free for bike shop employees).
Collaborate with Mobility Programmer and Bike Shop Manager to plan
events and workshops in order to build a strong community of cyclists at
DU. Keep detailed records of shop use and sales. Perform related work as
required or assigned.

Skills, Knowledge, and
Ability

Must have a passion for biking, Bike mechanic skills a plus, Interest in
alternative, sustainable transportation, Skill in working collaboratively, and
Effective communication skills.

Available Openings

5

Hours

Compensation

8 hours per week

Bike Mechanics may receive an hourly compensation at $15.87/hr with a
max of $1200 per quarter or until a work study award is exhausted.
Students choose to receive academic credit for their work in lieu of an
hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
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Summary of Duties

Work closely with the rest of the Thrift store team to ensure the smooth
running of Thrift Store and Gear Garage programs. Work with customers
to give them an excellent experience in the Thrift store. Keep all areas
organized, take payments, log sales, and report issues and needs to leads
and other teammates. Help create a fun and creative atmosphere. Attend
weekly meetings with graduate fellow and undergraduate teammates.
Assist in preparation of quarterly and annual reports. Perform other work
as required or assigned.

Skills, Knowledge,
and Ability

Skill in working collaboratively. Proficiency in communication and use of
spreadsheet software. Interest in data driven sustainability reporting for
change. Interest in the environment and sustainability. Coursework,
majors, or concentrations of study in sustainability, corporate social
responsibility, environmental science, or economics is a plus.

Available Openings

5

Hours

8 hours per week

Compensation

Sustainability Market Staff may receive an hourly compensation at
$15.87/hr with a max of $1200 per quarter or until a work study award is
exhausted. Students choose to receive academic credit for their work in
lieu of an hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
has a small allocated budget for all applicants.

Sustainability Programming Team




Summary of Duties

Work will focus on planning and executing innovative and creative ways to
engage the DU Community in understanding local and sustainable food options
at DU and in the city, impacts of food waste on campus and in the community,
as well as waste diversion best practices for everyday life. Plan events,
workshops, and demonstrations that will illustrate sustainable best practices
and options for increasing sustainable food access, waste minimization, and



Summary of Duties

Work with Housing and Residential Education, Student Life, Facilities, and
others to educate and motivate building users (students and employees)
in energy and water reduction challenges, including the DU Energy
Challenge in February and carbon offsets. Plan, coordinate, and execute
other events targeted to educate and engage students, faculty, and staff
in reducing energy and water use on campus. Work with other
Programming Leads to create a holistic engagement approach for the
Center for Sustainability. Attend and run weekly staff meetings and
organize and manage other undergraduate employees. Plan and run
weekly meetings with graduate fellow and undergraduate teammates.
Assist in preparation of quarterly and annual reports. Other work as
required or assigned.

Skills, Knowledge,
and Ability

Must have an interest in energy efficiency, water reduction, and behavior
change strategies that border on obsessive. Skill in working collaboratively
and leadership. Proficiency in communication. Interest in data driven
sustainability reporting for change. Interest in the environment and
sustainability. Coursework, majors, or concentrations of study in
sustainability, corporate social responsibility, environmental science, or
economics is a plus.

Available Openings

1

Hours

8 hours per week

Compensation

The Energy/Water Programming Lead may receive an hourly
compensation at $16.15/hr with a max of $1400 per quarter or until a
work study award is exhausted. Students choose to receive academic
credit for their work in lieu of an hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
has a small allocated budget for all applicants.

Undergraduate Mobility Programming Lead




Summary of Duties

Work will focus on planning and executing innovative and creative ways to
engage and encourage the DU Community to use alternative forms of
transportation. Plan events, workshops, and demonstrations, that will
illustrate sustainable mobility best practices and options in the DU and
wider Denver area. Attend weekly staff meetings and organize/manage
other undergraduate employees. Plan and run weekly meetings with
graduate fellow and undergraduate teammates. Assist in preparation of
quarterly and annual reports. Other work as required or assigned.

Skills, Knowledge,
and Ability

Must have a huge passion for biking, public transit, and active commuting —
a huge plus if you use them frequently. Bike mechanic skills a plus. Interest
in alternative, sustainable transportation. Skill in working collaboratively
and effective communication skills. Experience working on programs to
encourage alternative transportation, especially in Denver, is a bonus.

Available Openings

1

Hours

8 hours per week

Compensation

The Mobility Programming Lead may receive an hourly compensation at
$16.15/hr with a max of $1400 per quarter or until a work study award is
exhausted. Students choose to receive academic credit for their work in
lieu of an hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
has a small allocated budget for all applicants.

Undergraduate Programming Support Staff

Job Category

Summary of Duties

Programming Support Staff

Make a difference on campus! Support education and engagement events
and other programming in the Center for Sustainability with the goal of
taking on leadership in future years. Work to



Skills, Knowledge, and
Ability

Must have a passion for sustainability, skill in working collaboratively, and
effective communication skills. Ability to apply interdisciplinary approaches
to complex problems.

Available Openings

3

Hours

8 hours per week

Compensation

The Programming Support Staff may receive an hourly compensation at
$15.87/hr with a max of $1200 per quarter or until a work study award is
exhausted. Students choose to receive academic credit for their work in
lieu of an hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
has a small allocated budget for all applicants.

Operations Team

Undergraduate Zero Waste Events Leads

Job Category

Summary of Duties

Zero Waste Events Lead

Lead efforts to continue Zero Waste practices for Ritchie Center Athletics.
Recruit, train, and manage volunteers. This includes communicating
volunteering needs and creating and maintaining training protocols.
Manage training for Sodexo back-of-house staff at the Ritchie Center, and
for game-day volunteers. Organize the weighing and sorting of game-day
waste, collection of data, and creation of reports for each game. Liaison
between the Center for Sustainability and facilities, custodial, food service,
building managers, and others. Attend weekly staff meetings and organize
other undergraduate employees and volunteers. Assist in preparation of




Students choose to receive academic credit for their work in lieu of an
hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
has a small allocated budget for all applicants.

Undergraduate Waste Audit Lead

Job Category

Waste Audit Lead

Summary of Duties

Lead efforts to move buildings at DU towards zero waste operations. Work
closely with building managers, facilities, and custodial to plan and
coordinate bin maps and waste audits in buildings, prepare detailed
reports and feedback based on findings, create educational materials to
improve building waste performance. Keep track of the list of building
requests and where in the process of adding compost service they are.
Attend weekly staff meetings and organize/manage other undergraduate
employees and volunteers. Assist in preparation of quarterly and annual
reports. Perform other work as required or assigned.

Skills, Knowledge,
and Ability

Must have an interest in sustainability and waste minimization. Skill in
working collaboratively, and Effective communication skills. Must be
extremely detail-oriented and organized. Experience writing technical
reports a bonus. Class or volunteer experience working on campus waste
programs is a bonus.

Available Openings

Hours

1

8 hours per week
















Summary of Duties

Make a difference on campus! Support the marketing operations programs
at the Center for Sustainability with the goal of taking on leadership in
future years. Work to begin or continue to develop skills as a sustainability
advocate and leader while linking education to action. Contribute to
important communications strategies at the Center including newsletters,
social media, graphic design, and other marketing and communications.
Serve as a liaison to other Center teams to assist them with Marcom needs.
Gain a deeper of knowledge about cause marketing in order to move our
campus sustainability goals forward. Work with an active team to enact
positive change on campus. Attend weekly team meetings, trainings, team
building, and leadership workshops. Assist with the creation of quarterly
and annual reports. Other work as assigned.

Skills, Knowledge, and
Ability

Must have a passion for sustainability, skill in working collaboratively, and
effective communication skills. Ability to apply interdisciplinary approaches
to complex problems.

Available Openings

4

Hours

7-10 hours per week

Compensation

Marketing Team Support Staff may receive an hourly compensation at
$15.87/hr with a max of $1200 per quarter or until a work study award is
exhausted. Students choose to receive academic credit for their work in
lieu of an hourly wage.

Our office is prioritizing work-study awards and for-credit applicants and
has a small allocated budget for all applicants.




