responsibility of each school oFcial to understand his or her legal
responsibilities under FERPA and other privacy regulations at the
University of Denver. Failure to adhere to privacy regulations can
result in disciplinary action up to and including termination.

School ofcials with legitimate educational interest may access
student information. A school oFcial has a legitimate educational
interest if the oFcial needs to review an education record in order
to fulfll his or her professional responsibility. Te University of
Denver defnes school oFcials as follows:

University ofFcials with legitimate educational interests in-
clude a person employed by the University in an administra-
tive, supervisory, academic, research, or staf position
(including law enforcement unit personnel and health staf); a
person serving on the board of trustees; or a student, vrights does

FERPA aford students with respect
to their education records?

Te right to inspect and review their education records within
45 days of the day DU receives a request for access. Students
should submit to the OFce of the Registrar written requests
that identify the records they wish to inspect. Te O¥ce of the
Registrar will arrange access (coordinating with appropriate
ofces) and notify the student of how records may be
inspected.

Te right to request an amendment to the student’s education
records that the student believes are inaccurate or misleading.

Students may ask to amend a record that they believe is inac-
curate or misleading. T ey should write the Ofce of the Reg-
istrar, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading.

If DU decides not to amend the record as requested by the stu-
dent, we will notify the student of the decision and advise the
student of his or her right to a hearing regarding the request
for amendment. Additional information regarding the hearing
will be provided to the student when notifed of a hearing.

Te right to consent to disclosures of personally identifable
information contained in the student’s education records,



What is directory information?

Institutions may disclose information on a student without violat-
ing FERPA if it has designated that information as “directory infor-
mation.” DU designates the f






Electronic Information Resources

DU employs a number of electronic information systems which
contain confdential student information.



