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I. INTRODUCTION 
 

A. The 





3 of 3 

 

whose regular work schedule is between the hours of 8:45 a.m. to 5:00 
p.m. Monday through Friday. Designated essential employees are 
expected to: 
a. Report to work during closures and follow their regular and/or altered 

work schedules as directed by the University and/or respective 
department; and 

b. Notify their supervisors as early as possible if they expect to be delayed 
in arriving at work. 
 

3. Employees who have work schedules other than the regular schedule 
between the hours of 8:45 a.m. to 5:00 p.m. Monday through Friday should 
call their supervisors to learn if there are any adjustments to their expected 
time of arrival. 
 

4. Supervisors should develop particular notification procedures for 
employees during an emergency, especially for those employees who 


