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whether an expense is an allowable expense charged against
University or sponsored funds. Allowable business expenses may be
reimbursed if an individual paid the expense from personal funds.

. Accountable Plan

In accordance with the IRS regulation 26 CFR 1.62.2, the University
has an accountable plan that allows it to reimburse employees for
authorized business expenses with no impact on taxable
compensation. The accountable plan rules apply to all payments,
reimbursements, or advances for authorized business expenses both
travel and non-travel related. The IRS outlines accountable-plan rules
as follows:

1. Your expenses must have a business connection—that is, you must
have paid or incurred deductible expenses while performing
services as an employee of your employer.

2. You must adequately account to your employer for these expenses
within a reasonable period. You must return any excess
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appropriate approvals will be needed: the individual who has
incurred the expense and is requesting the reimbursement,
the appropriate budget approver, and ORSP (if required).

3. Under no circumstance may a person authorize reimbursement, or
payment of any type, to a family member or to someone to whom
the person reports. Family should be interpreted in the broadest
sense and includes blood, marital, and other significant
relationships.

DEFINITIONS

. Appropriate expense-An expense that meets the valid business purpose criteria.

. Allowable expense -A necessary, reasonable, and appropriate expense incurred

for the primary benefit of University business and therefore permitted to be
reimbursed or directly charged based on the permission of the University or by the
terms of federally or privately sponsored agreements.

. Necessary-Minimum purchase or service required to achieve a business

objective.
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